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" PARKS & RECREATION DEPARTMENT

Scott Morgan -
Director

INSTRUCTOR AGREEMENT

Thank you heing a part of the Douglas County Parks & Recreatian Prograni. In arder to help make
this a good cxperience, we wang ta muke suce that we kngw your aceds snd that you understand
how we operate. This agreement it designed (o communicate that information and reduce the risk af
misunderstanding. We arc available (o discuss any Jetails you feel are missing from this ducument.
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INSTRUCTOR'S RESPONSIBITITIES:

* fiepin and ¢nd classes 3s scheduleid.

. Leave classrnom as found, in v neat and presentable condition,

. All equipment used by the instructor and classcs must be returaed to its proper place of
storage,

. Supply all materials ather than thyuse named in the Agrecment.

. Call the Parks & Recreation Department at [east (2) days prioe to class starting date to
verify ecarollment.

. Organize, plan and teach the program as described in the Department’s activitics brachur?

. and on class outline form.
. Instructor may promaote the activity fov which he/she is employed to teach, 1tis

requircd, however, that 3t promotional mnaterials preparcd by the instructor be approved
by the Departiment in advance of distribution to the public.

. Advise the Department, after the first class mecting, regarding the accuracy of the class
coster-and non-registercd sttendees. Payment of your fees is dependenc vpon this
infarmation. Updatad rosters will be provided when requested.
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. Other than colleeting an advertised supply fee, instructors may not accept feey at any time,
A contract may he termioatad in the event aay payment is accepted from participants.
Instructocs ave not to seil merchandise or promotion items withoat prior approval
from the Department.

. Cowmply with the conduct rules established in the Douglas County Personncl Ordinaacce (3
copy is attached).
. (f, Yov any reasan, a class must be canceled by the instructor, it is the instructor’s

responsibility to make up the class at alacer date. The Depactment must be notified of any
cancellations, 1f lcss thao (24) haurs notice is given, the instructar may be asked to ssyist in
calling the class participants to confirm the cancellation.

ngg!r‘!(_,\s COUNTY PARKS & RECREATION DEPAJRTMEVTG
RESPONSIRILITIES: .

. Announce courses and handte related promational activities.
. Manage registration and provide instructor with a class voster,
. ‘Arruange fov any equipment, as nceded, o accordaace with the Agrecment.

PProvide a classroom/facility for your program. Note: Circumstances may raquire
cancellation or rescheduling of a class or room, The imstructor will be given as much notice
as possible,

. Mail class evaluations to participaots and prepare an evaluation at Jeast once 2 ycar.

. Pay your cl.lss b % in a timely manncer after the completion of the class,

GENERAL INFORMATION:

. The Departmentinay employ other instructors to conduct classes in the same subject matter
if publi¢ interest and demand warrunt, or for other circumstances as deemed appropriate
by the Depactment,

. ‘The Department understaads and agrecs that lesson plans and manuals as provided by
instructors, arce the property of the instructor and the Departracnt shall not use this
material fur purposes of its own, without written consent.

. This agreement may also be terminated by cither party upon (30) days written notice to the
nther purty. The Depactment may cause iromediate termination in instances where other
cmipioyces could be terminated such as drinking on the job, immeoral behavier
iusubordination, hreach of contract, or any other action in viclation of County personnct
policies (BCC 2.02.080).

WAIVER:

. Instructor voderstands that he/she has no beaefit of, or claims to benefits, such as group
insurance, liability insurance, anpualfsick leave, uniform allowances, or standby or holiday
pay. .

. It is undcerstood that the instructor shall indemnify, defend and hold harmless Douglas

County from any and all liability for Jamages or expenses whick may occur resalting from
yowr participation, as an iostructor in the Douglas County Parks & Recreation Program.
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lastructor Agreement

SIGNED:
ADDRESS: 343"( Pire

SOCIAL SECURITY NUMBER: -l 3‘6’)
775-83%- 661\
PHONE NUMBER: ** (day) A 246 _ (evening) S 20 -54|- 6213

=~ Please note: If yousMo not want o reccive ph alls from participants at the above
numbeg(s), pleasc initisk: %
IN CASE OV EMERGENCY, CALL:_ Y U\le g;P\)e” PHONE: S20-54)- 033

MEDICAL INSURANCE: _\Y\U lvu X \ /)% @mqln Q

SIGNED:  __ /{-{7

DATE: Z;ZZ/‘%//U

$/ UMmstagre
revised; /314199

» COUNTY REPRESENTATIVE

CERTIFIEDCOPY .

The document to which this certificate is attached is a

REQUESTED BY QTY full, true and correct copy of the original on file and on
l E
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